	TASK
	WHY IT MATTERS
	TIPS

	Organize Documents
	Deductions, income sources, credits — you’ll need everything on hand 
	Check for wage statements (W-2s), investment statements (1099s), mortgage interest, charitable receipts, etc

	Estimate Your Tax Liability
	You want to avoid underestimating and triggering penalties
	Use tax software or your prior year as a benchmark; err on the conservative side

	Make a Payment (if you owe)
	The extension doesn’t excuse late payment
	Even if you can’t pay in full, pay as much as possible to reduce interest and penalties

	Consult a Tax Professional
	Mistakes now may cost you more later
	Even a short session can help you avoid big errors

	File before the Deadline (October 15th)
	Don’t wait until the last day, especially with possible system slowdowns
	Plan buffer time for reviews, corrections, and submission issues

	If you can’t pay now
	Don’t wait to make a payment plan.  The penalties and interest continue to increase. 
	Consult with a tax professional to determine which plan might be the best for you.



